
Campus Store Service Request Form

Requestor Name

Department 

GL & Object Code

Event Name Due Date

GL Approving Supervisor

Supervisor Signature Date

Type of Service:

White Coat Fitting and Ordering

In-Stock Supply Request

Lab Supply Request 

Bulk Merchandise Purchase 
Gifts

Special Order Merchandise 
Service Request Other:

Please fill out the following table to the best of your knowledge. The requestor assumes full responsibility for the 
amount charged if this section is left blank.

Item Description Item SKU QTY
Unit 

Price Total Price 

Subtotal

Sales Tax 7.75%
Total

Campus Store Use Only Crediting Department:

Inventory Check Assembly Request  Shopify Order # Delivered 

Initial Initial Initial Initial 

Date Date Date Date

Campus Store Form 7.2026
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